POSITION:	Education Technician (OA), GS-1702-05  (1702-05B)





0  1  2  3  4	1.	Serve as test administrator.


0  1  2  3  4	2	Research regulations and other source documents to verify 


		information.


0  1  2  3  4	3.	Request reports from SIDPERS or military units.


0  1  2  3  4	4.	Coordinate test dates.


0  1  2  3  4	5.	Prepare test schedule.


0  1  2  3  4	6.	Prepare test site for testing.


0  1  2  3  4	7.	Determine need for any special equipment.


0  1  2  3  4	8.	Secure any special equipment required for testing.


0  1  2  3  4	9.	Provide oral briefing to examinees.


0  1  2  3  4	10.	Monitor examinees during testing.


0  1  2  3  4	11.	Review answer sheet to ensure examinee's information is entered 


		correctly.


0  1  2  3  4	12.	Account for all test material.


0  1  2  3  4	13.	Score tests.


0  1  2  3  4	14.	Prepare test report.


0  1  2  3  4	15.	Forward test results to military unit.


0  1  2  3  4	16.	Account for enlisted population to ensure all eligible soldiers are 


		evaluated.


0  1  2  3  4	17.	Use word processors and/or computers.


0  1  2  3  4	18.	Type a variety of forms, reports, letters, and memorandums using 


		correct Army procedures.


0  1  2  3  4	19.	Maintain functional files.


0  1  2  3  4	20.	Direct work of others.

















