POSITION:	INVESTIGATIVE OPERATIONS ASSISTANT, GS-1802-07





0  1  2  3  4	1.	Reviews, categorizes, and analyzes collected data; extracts


		pertinent intelligence information for database retention.


0  1  2  3  4	2	Evaluates collected intelligence data for immediate


		dissemination or inputs significant intelligence data into


		automated army criminal information reporting system.


0  1  2  3  4	3.	Conducts analyses of intelligence data to assist in


		detecting crime trends, identifying modi operandi, and


		predicting potential criminal activity and targets; prepares


		technical analysis surveys, prepares criminal intelligence


		reports.


0  1  2  3  4	4.	Provides statistical data for use in criminal investigative


		actions and to plan the effective use of investigative assets.


0  1  2  3  4	5.	Performs duties as the ACIRS 3+ System Administrator; 


		maintains user accounts; schedules start up and back up


		procedures; system maintenance and troubleshooting.


0  1  2  3  4	6.	Responsible for the installation and maintenance of the 


		automated criminal intelligence system.


0  1  2  3  4	7.	Administers the unit computer security program; ensures


		all required passwords are current; reviews all 


		documentation to ensure it conforms to current regulations.


0  1  2  3  4	8.	Reviews all outgoing correspondence pertaining to criminal


		intelligence reports, surveys, and correspondence.


0  1  2  3  4	9.	Maintains administrative control of investigative cases


		pertaining to criminal intelligence.


0  1  2  3  4	10.	Conducts criminal intelligence name checks; provides


		derogatory information to appropriate personnel.


0  1  2  3  4	11.	Monitors and records judicial, non-judicial and their actions


		taken against subjects of completed investigations.


0  1  2  3  4	12.	Manages unit photographic identification program.


0  1  2  3  4	13.	May be used as the primary or alternate evidence custodian.





