POSITION:  Supply Management Representative GS-2003-12 (or GS-11


                     Inhire to GS-12)  (2003-12)





0  1  2  3  4	1.	Analyze and assess the readiness of assigned units/customers.


0  1  2  3  4	2.	Provide timely recommendations for the resolution of identified 


		readiness problems of assigned units/customers.


0  1  2  3  4	3.	Attend readiness meetings and provide input to improve or 


		maintain readiness posture.


0  1  2  3  4	4.	Visit supported units as required. 


0  1  2  3  4	5.	Provide quick response to customer requests/problems.


0  1  2  3  4	6.	Submit required reports to supervisor or higher headquarters as 


		directed.


0  1  2  3  4	7.	Provide logistical intelligence, i.e. problems with new equipment, 


		safety concerns, etc., to higher headquarters.


0  1  2  3  4	8.	Assist supported units in developing an effective ASL (Authorized 


		Stockage List) or PLL (Prescribed Load List).


0  1  2  3  4	9.	Provide instruction to supported units about ASL/PLL policies.


0  1  2  3  4	10.	Provide instruction to supported units about warehousing 


		techniques.


0  1  2  3  4	11.	Provide instruction to supported units about preparation of 


		requisitions.


0  1  2  3  4	12.	Provide instruction to supported units about  effective use of 


		DRMO.


0  1  2  3  4	13.	Provide instruction to supported units about Quality Deficiency 


		Reports (QDR).


0  1  2  3  4	14.	Provide instruction to supported units about reports of 


		discrepancies.


0  1  2  3  4	15.	Maintain a working knowledge of the standard property book 


		system.


0  1  2  3  4	16.	Maintain a working knowledge of the retail supply system.


0  1  2  3  4	17.	Interrogate, as needed, DOD data bases such as LIF, SAMMS,


		TAV and CBS-X.


0  1  2  3  4	18.	Have a detailed knowledge of the SAILS Supply System.


0  1  2  3  4	19.	Have a detailed knowledge of the Defense Automatic Addressing 


		System.


0  1  2  3  4	20.	Have supported military units fielding new equipment.


0  1  2  3  4	21.	Resolve problems that might arise with new equipment fielding to 


		supported units.


0  1  2  3  4	22.	Provide instruction about depot level repairable and AME credit 


		policies as needed.


0  1  2  3  4	23.	Have used E-mail, Spreadsheets and data base ADP software 


		procedures to assist in passing on and portraying readiness 


		statistics/data.
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