POSITION:	Supply Technician, GS-2005-08  (2005-08)





0  1  2  3  4	1.	Possess a thorough knowledge of governing supply regulations, 


		policies, procedures, and instructions.


0  1  2  3  4	2.	Develop, plan, schedule, or perform system surveys to analyze, 


		test, and evaluate the contractor's systems for Government 


		property management.


0  1  2  3  4	3.	Assist and direct negotiations with contractors in the establishment 


		of adequate industrial property control systems.


0  1  2  3  4	4.	Ensure property control record files are established, maintained, 


		and properly closed at completion of contract.


0  1  2  3  4	5.	Develop performance surveillance system to evaluate contractor 


		property management system to ensure proper usage, storage, 


		and identification in accordance with terms and conditions of the 


		contract.


0  1  2  3  4	6.	Disclose and evaluate conditions of loss, damage, or destruction of 


		Government property and recommend determination of contractor 


		liability.


0  1  2  3  4	7.	Evaluate inventory adjustments and recommend approval of those 


		determined to be reasonable.


0  1  2  3  4	8.	Resolve property administration questions as necessary with the 


		contractor's management personnel.


0  1  2  3  4	9.	Participate in meetings and conferences as division representative 


		to determine adequacy of contractor's programs for control of 


		information relative to property administration.


0  1  2  3  4	10.	Prepare report which may include positive or negative 


		recommendations pertaining to the contractor's management of 


		Government property.


0  1  2  3  4	11.	Review adequacy of reports received from contractor's property 


		administrator.


0  1  2  3  4	12.	Evaluate  contractor's requests for additional Government 


		Furnished Property (GFP) or changes to existing GFP 


		requirements and prepares recommendations to supervisor for 


		appropriate action..


0  1  2  3  4	13.	Report excess GFP no longer needed by contractor.


0  1  2  3  4	14.	Assure timely submission of required reports.


0  1  2  3  4	15.	Assure compliance with governing regulations.


0  1  2  3  4	16.	Verify conformance or nonconformance with OSHA requirements.


0  1  2  3  4	17.	Assist contracting officer in evaluation of requests for additions of 


		property to the contract.


0  1  2  3  4	18.	Evaluate contractor's property control system.


0  1  2  3  4	19.	Review disposition of GFP prior to closing completed contracts.


0  1  2  3  4	20.	Prepare various statistical and narrative reports, demand studies, 


		and analysis.


0  1  2  3  4	21.	Manipulate data using a computer terminal concerning transactions 


		in the automated supply system.














