POSITION:   Air Traffic Control Specialist (Terminal), GS-2152-13   





0  1  2  3  4 	1.	Formulate and issue detailed instructions to pilots incoming to 


		airport under visual flight rules (VFR) to provide separation 


		between departing, arriving, and enroute aircraft.


0  1  2  3  4 	2.	Formulate and issue detailed instructions to pilots incoming to 


		airport under instrument flight rules (IFR) to provide separation 


		between departing, arriving, and enroute aircraft.


0  1  2  3  4 	3.	Assign approach times or holding instructions to aircraft proposing 


		or making instrument approaches.


0  1  2  3  4 	4.	Formulate and issue instructions for military aircraft entering civilian 


		airways.


0  1  2  3  4 	5.	Coordinates with adjacent facilities for movement of 


		inbound/outbound traffic.


0  1  2  3  4 	6.	Coordinate and complete radar/non-radar handoff within the facility 


		and appropriate outside receiving agencies.


0  1  2  3  4 	7.	Record pertinent data information on flight strips.


0  1  2  3  4 	8.	Maintain facility logs, forms, and records.


0  1  2  3  4 	9.	Provide experience for developmental controllers to acquire 


		competence for the next higher level.


0  1  2  3  4 	10.	Brief controllers on new procedures, policies, rules and regulations.


0  1  2  3  4 	11.	Serve as team leader in tower operation.


0  1  2  3  4 	12.	Plan and schedule work assignments.


0  1  2  3  4 	13.	Activate positions of operation as dictated by traffic density and 


		operational needs.


0  1  2  3  4 	14.	Writes, reviews, and establishes training manual, timetables, and 


		training plans.


0  1  2  3  4 	15.	Implement operation plans for providing continuity of services 


		during breakdown or maintenance shut down of critical systems 


		components.


0  1  2  3  4 	16.	Notify maintenance personnel regarding actual or suspected 


		equipment malfunctions.


0  1  2  3  4 	17.	Makes decisions on problem areas presented by controllers.


0  1  2  3  4 	18.	Counsels controllers on operational policies. 


0  1  2  3  4 	19.	Provides input into formal performance appraisals.


0  1  2  3  4 	20.	Observes interaction of controllers and coordinates work load 


		integration.


0  1  2  3  4 	21.	Receives and considers controllers' suggestions and 


		recommendations for improving working conditions. 








