POSITION:	Tool and Parts Attendant, WG-6904-05





0  1  2  3  4	1.	Receive items.


0  1  2  3  4	2.	Store items.


0  1  2  3  4	3.	Inventory items.


0  1  2  3  4	4.	Check incoming shipments of stock by comparing item names and 


		identification numbers with receiving reports.


0  1  2  3  4	5.	Report overages, shortages, or damages.


0  1  2  3  4	6.	Store items in established locations.


0  1  2  3  4	7.	Establish specific locations for new items.


0  1  2  3  4	8.	Read and interpret instructions.


0  1  2  3  4	9.	Tag locations and enter name, quantities, and stock onto locator 


		records.


0  1  2  3  4	10.	Conduct inventories by counting items on hand, searching bins for 


		missing items, and taking recounts as necessary.


0  1  2  3  4	11.	Issue and process returned items.


0  1  2  3  4	12.	Check bays for mixed stock or incorrect location.


0  1  2  3  4	13.	Perform minor maintenance such as cleaning stock and parts and 


		applying protective coatings.


0  1  2  3  4	14.	Replace wooden handles on broken tools


0  1  2  3  4	15.	Report damaged or inoperative tools to supervisor.


0  1  2  3  4	16.	Perform less complex maintenance work.


0  1  2  3  4	17.	Assist subjourneymen Sheet Metal Workers, Carpentry Workers in 


		the upkeep of buildings.


0  1  2  3  4	18.	Operate forklift capable of lifting up to 10,000 pounds.


0  1  2  3  4	19.	Operate radio equipped light utility vehicle.


0  1  2  3  4	20.	Apply safe operating techniques when using forklift.


0  1  2  3  4	21.	Apply safe operating techniques when using light utility vehicle..











