 

Date
   Class


Vendor

Cost

10 May
Word

ProCom

$75

11 May
Powerpoint
ProCom

$75

11-13May
Communication 
Peoples Skill 
$165


Skills for Supv 


& Mgrs

12-13 May 
Adv Access         
ProCom                  
$145

13 May
TSP

Thrift Invest Brd
N/A

14 May
Outlook
ProCom

$75

18-19May
Effective 
Lavach&Asso
$110


Writing

17May
Excel

ProCom

$75

18May
Access
ProCom

$75
18-20 May  
Interpersonal &   
Peoples Skills         
$165

                   
Org Skills for

                   
Supv & Mgrs

19 May
Intermed Outlook
ProCom


$75
 


20 May
Resume Writing
ACAP(E)


N/A

20-21May
Intermed Word
ProCom


$145

24-25 May
Adv Excel
ProCom


$145

25-27May
Effective Oral 
Lavach & Assoc   
$165


$165


Presentations

26-27May
Designing Web 
ProCom


$375


Using FrontPage


 (Part1) 

1 Jun
Powerpoint
ProCom


$75

2 Jun
Access
ProCom


$74

3-4 Jun
Adv Access
ProCom


$145

7-8 Jun
Intermed Word
ProCom


$145

8-9 Jun
Mgt Skills for 
Peoples Skills

$110


Supv & Mgrs

9 Jun
Retirement
CPAC(E)


 N/A

9-10 Jun
Adv Word
ProCom


$145

10 Jun
Listening: 
Peoples Skills

$65


Forgotten Skills

11 Jun
Excel

ProCom


$75

14-15 Jun
Intermed Access
ProCom


$145

14-15Jun
Enriching Your 
Peoples Skills
     $110

               
Listening  & 

                  
Memory Skills

16 Jun
Word

ProCom


$75

16-17Jun
Problem Solving
Peoples Skills

$110


& Decision Mkg 

17-18 Jun
Customizing
ProCom


$195


Excel Using


Macros

21-22 Jun
Design Web 
ProCom

$375


Pages Using

                    
HTML

23 Jun
Dynamic HTML
ProCom

$190

24-25 Jun
Designing Web 
ProCom

$375


Pgs Using


 FrontPage(Part 2)

28 Jun
Excel

ProCom

$75

29-30 Jun
Intermed/
ProCom

$145


Adv Powerpoint

1 Jul
Excel

ProCom

$75

6 Jul
Powerpoint
ProCom

$75

7-8 Jul
Intermed Access
ProCom

$145

9 Jul
Word

ProCom

$75

12Jul
Stress Mgt
Peoples Skills
$65

12-13 Jul
Designing Web
ProCom

$375


Pgs Using 


FrontPage


(Part 1)

12-13Jul
Basic English 
Lavach & Assoc
$110

                  
Review

13-15Jul
Interperson &
Peoples Skills
$165




Organiz Skills 




 For  Non-

supervisors




14 Jul
Outlook
ProCom

$75

15-16 Jul
Adv Access
ProCom

$145

16Jul
Diversity 
Peoples Skills
$65




Awareness

19 Jul
Internet
ProCom

$75 

19-22Jul
Successful
Peoples Skills
$250


Supervision


19-23 Jul
LEAD
CAL

N/A

20-21Jul
Proofreading  
Lavach & Assoc   
$110

                  
& Editing

20-21 Jul
Intermed Word
ProCom

$145

22-23 Jul
Design Web        ProCom

$375


Pgs Using


Frontpage (Part 2)

26 Jul
Excel
                   ProCom

$75

27-28 Jul
Intermed/Adv       ProCom

$145


Powrpoint

29-30 Jul
Adv Word
ProCom

$145

2Aug
Powerpoint           ProCom

$75

2-3Aug
Effective Writing  Lavach & Assoc
$110

3 Aug
Excel

ProCom

$75

3-4Aug
Project Mgt
Peoples Skills
$110
4 Aug
Access
ProCom

$75

5 Aug
Internet
ProCom

$75

6 Aug
Word

ProCom

$75

9Aug
Max Your Time
Peoples Skills
$65

9 Aug
Outlook
ProCom

$75

10-11Aug
Intermed Access
ProCom

$145

10-11Aug
Facilitating 
Peoples Skills
$110


Functional 


Teams

12-13Aug
Adv Word
ProCom

$145

12-13Aug
Communication 
Peoples Skills 
$110


Skills for

                
Support Staff

16-17Aug
Ldrshp Skills for
Peoples Skills
$110


Non-Supvs 

16Aug
Word

ProCom

$75

17Aug
Powerpoint
ProCom

$75

18-19Aug
Interpersonal 
Peoples Skills
$110


Dynamics Using


Myers Briggs  

18-19Aug
Adv Access
ProCom

$145

20Aug
Prof Devlpmt
Peoples Skills
$65


for Admin &


Admin Staff  

20Aug
Excel

ProCom

$75

23Aug
Intro to NT 4.0
ProCom

$75

24-25Aug
Custom Excel
ProCom

$195
Using Macros

24-26Aug
Effective Oral 
Lavach & Assoc   
$165


Presentations

26-27Aug
Internet Pub 
ProCom

$375


w/HTML 


Intro-Adv 


30Aug
Intermed
ProCom

$145


Outlook

31Aug
Access
ProCom


$75

1-2 Sep
Intermed Excel
ProCom


$145


7-8 Sep
Intermed/Adv
ProCom

$145


Powerpoint

9-10Sep
Intermed Word
ProCom

$145

13-14Sep
Adv Excel
ProCom

$145

13-15Sep
Train-the Trainer
Peoples Skills
$165

15-16Sep
Design Web 
ProCom

$375


w/FrontPage


(Part 1)

16Sep
Working with
Peoples Skills
$65


Difficult People 

17Sep
Excel

ProCom

$75

20Sep
Career
Peoples Skills
$65


Enhancement

20Sep
Word

ProCom

$75

21-23Sep
Interpers & Org
Peoples Skills
$165


Skills for Supv/


Mgrs 

21Sep
Powerpoint
ProCom

$75

22Sep
Outlook
ProCom

$75

23-24Sep
Adv Word
ProCom

$145

27Sep
Access
ProCom

$145

28-29Sep
Intermed Access
ProCom

$145

30Sep
Word

ProCom

$75 







