NTIS

The NISC offers stand-alone, self-study training courses aimed at improving job skills and enhancing work performance.  They are primarily paper-and-pencil workbooks consisting of several lessons, each of which can be completed within one or two hours.  Lessons contain practical exercises, often case studies.  Some courses contain supplemental material in the form of reading or reference materials, job aids, audiotapes, or a videotape.  Some courses include computer programs on diskette (CBT).

Application: Use DD from 1556 (Training Request) with appropriate fund cite if your organization is paying for the course.  Individual employees may also sign up and pay for these courses by using a letter with same basic information as the DD form 1556 (course title, code, tuition, name, phone number, address) along with a check made payable to: Graduate School, USDA/NISC.  NISC also accepts VISA, MasterCard, American Express and Diner’s Card. Include name, card number and expiration date.

Fax-On-Demand: Use Fax Back, a fax-on-demand service, to get information about training courses and related services. The service is quick and easy. Dial (800) 789-8658. Follow directions for entering your choices.  Within seconds you will receive the information you requested.  If you encounter a problem, call (214) 767-8425.

NISC Website:  http://www.grad.usda.gov/nisc/nisc.html 
NISC Address: National Independent Study Center, Graduate School, USDA, PO Box 25167, Denver CO 80225-0167

 1:  CPAC Courses

 2:  CPAC Video Library

 3: DA Mandatory Correspondence Courses

 4: Catalog of Army Civ Training, Ed, & Prof Develop

 5: Career Programs: Competitive Professional Develop

 6: Career Programs: TRADOC MACOM CP Managers

 7: Eustis Safety Office Multi-Media Training Program

 8: Army Management Staff College

 9: OLE

 10: PME

 11: National Independent Study Center 

 12: ALMC Correspondence Courses

 13: Army War College

 14: National War College

 15: Industrial College of the Armed Forces

 16: Secretary of Army Research  & Study Fellowships

 17: Army Congressional Fellowship Program

 18: Army Comptrollership Program

 19: Energy Mgmt: Prof Enhancement Program

 20: Maintenance Mgmt: Prof Enhancement Program

 21: Materiel &Dist Mgmt: Prof Enhancement Program

 22: Transportation Mgmt: Prof Enhancement Program

 23: Logistics Executive Development Course

 24: DOD Executive Leadership Course

 25: DOD Senior Executive Leadership Course

 26: DOD Leadership and Management Program

 27: Defense Systems Management College

 28: Defense Acquisition University

 29: AAC/AAW Civilian Training Opportunities

 30: Graduate School  (The Government’s Trainer)

 31: Fed Exec Institute-Center for Executive Leadership

 32: Fed Exec Institute-Leadership Democratic Society

 33: Aspiring Leadership Program (USDA)

 34: New Leader Program (USDA)

 35: Women’s Executive Leadership Program  (USDA)

 36: DOD Resource Management Course

 37: OPM Management Development Center
 38: Ball Congressional Development Program (USDA) 

 39: Government Affairs Institute, Georgetown U.

 40: National Security Management Course,Syracuse U.

 41: Program for Senior Executive Fellows, Harvard U.

 42: VRA Training Plans 

 43: ACTEDS Training Plans 

 44: ATRRS

 45: DCPDS 

 46: TACITS Training Survey 

 47: Training Acronyms 

 48: Training Files

 49: Training Legal Foundation

 50: Training of Non-Federal Government Employees

 51: Training Phone Numbers

 52: Training Web Sites 

 53: American Society of Training and Development

 54: TAPES and Long-Term Training

 55: Advanced Management Engineering College (AMEC)

 56: Army CFS Training Center
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Accounting, Introduction to Federal, $175

Assertive Supervision, $175

Basic Labor Relations, $195

Budgeting, Introduction to Federal, $225

Calculating Service 

Computation Dates, $125

Career Coach, $75

Controlling a Budget, $145

EEO Counseling, $145

EEO – Its Place in Federal

Government, $125

Effective Work Delegation, $145

English Grammar and Usage, $195

Frontline Customer Service, $145

Grammar and Punctuation 

(CBT), $75

Improving Employee Performance, $175

Introduction to Supervision, $225

Letter Writing Workshop, $175

Math Refresher, $145

Medical Vocabulary (CBT), $75

Pay Setting for FWS Positions, $145

Pay Setting for GS Positions, $225

Personnel Management for 

Supervisors: 

Classification, $75

Employee Pay, $75

Introduction to Human Resource Management, $75

Managing Attendance and Leave, $75

Planning and Describing Positions, $75

Personnel Procedures for 

Clerks and Assistants, $145

Position Classification:

An Introduction, $195

Practical Statistics, $145

Preparation for Retirement, $175

Preventing Sexual Harassment 

in the Workplace, $50

Program Planning & Analysis, $195

Processing Personnel Actions: 

Basic, $175

Advanced, $175

Project Management, Basic, $175

Proofreading, $145

Punctuate for Clarity, $175

Put It In Writing, $145

Qualification Standards 

for GS Positions, $195

Reading Comprehension 

(CBT), $75

Reduction-in-Force, $225

Solving Performance 

and Conduct Problems, $145

Speed Reading (CBT), $125

Spelling (CBT), $75

Time Management, $145

Using Pay Flexibilities, $175

Vocabulary (CBT), $75

Working for the US Government, Starting Off Right, $25

Writing Short Informational Reports, $145
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