Graduate School

USDA

The USDA Graduate School Catalog        is available on the Internet at                       http://www.grad.usda.gov.

 1:  CPAC Courses

 2:  CPAC Video Library

 3: DA Mandatory Correspondence Courses

 4: Catalog of Army Civ Training, Ed, & Prof Develop

 5: Career Programs: Competitive Professional Develop

 6: Career Programs: TRADOC MACOM CP Managers

 7: Eustis Safety Office Multi-Media Training Program

 8: Army Management Staff College

 9: OLE

 10: PME

 11: National Independent Study Center 

 12: ALMC Correspondence Courses

 13: Army War College

 14: National War College

 15: Industrial College of the Armed Forces

 16: Secretary of Army Research  & Study Fellowships

 17: Army Congressional Fellowship Program

 18: Army Comptrollership Program

 19: Energy Mgmt: Prof Enhancement Program

 20: Maintenance Mgmt: Prof Enhancement Program

 21: Materiel &Dist Mgmt: Prof Enhancement Program

 22: Transportation Mgmt: Prof Enhancement Program

 23: Logistics Executive Development Course

 24: DOD Executive Leadership Course

 25: DOD Senior Executive Leadership Course

 26: DOD Leadership and Management Program

 27: Defense Systems Management College

 28: Defense Acquisition University

 29: AAC/AAW Civilian Training Opportunities

 30: Graduate School  (The Government’s Trainer)

 31: Fed Exec Institute-Center for Executive Leadership

 32: Fed Exec Institute-Leadership Democratic Society

 33: Aspiring Leadership Program (USDA)

 34: New Leader Program (USDA)

 35: Women’s Executive Leadership Program  (USDA)

 36: DOD Resource Management Course

 37: OPM Management Development Center

 38: Ball Congressional Development Program (USDA) 

 39: Government Affairs Institute, Georgetown U.

 40: National Security Management Course,Syracuse U.

 41: Program for Senior Executive Fellows, Harvard U.

 42: VRA Training Plans 

 43: ACTEDS Training Plans 

 44: ATRRS

 45: DCPDS 

 46: TACITS Training Survey 

 47: Training Acronyms 

 48: Training Files

 49: Training Legal Foundation

 50: Training of Non-Federal Government Employees

 51: Training Phone Numbers

 52: Training Web Sites 

 53: American Society of Training and Development

 54: TAPES and Long-Term Training

 55: American Management Engineering College (AMEC)

 56: Army CFS Training Center
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The Graduate School is not really a degree granting institution.  However it is the leading federal Government school for Federal employees. It offers career-related courses primarily for federal employees. It was established by the US Department of Agriculture in 1921 but has grown to service all government employees.  Each year there are approximately 100,000 students in more than 1,500 classes.  Since the Graduate School does not receive any appropriated funds its only income comes from tuition and fees.  The main training center is in Washington DC.  Other Training Centers are located in Atlanta. GA; Philadelphia, PA; Chicago IL; Dallas, TX; San Francisco, CA; and Honolulu, HA.

FAX BACK SERVICE

In additional to getting the latest course information and class schedules from the Internet site noted earlier, USDA has a Fax Back Service.  You can get course descriptions, dates and locations, hotel accommodations, maps to training sites, course listings by city, and much more, 24 hours a day, 7 days a week.  Dial 817-323-1800 from your fax machine.  The system will give you three options. 1) enter the document number if know, 2) press 1 for a complete index of all available documents, or 3) press 2 for a “What’s New” listing of document numbers.  Enter the document number of the item –you want to receive, followed by the pound sign.  If you wish to receive additional items, the system will prompt you to enter your next document number.  Within seconds the Training Fax Back Service will fax you the information you requested.

COSTS

Tuition fees range from  $175 to $600 and more depending on the length and location of the course.

COURSES

Accounting for Non-Accountants

Advanced Management Analysis

Advanced Management Seminar

Assertiveness Skills

Basic EEO Counseling

Basic Statistics

Benefits Orientation for New Employees

Briefing Techniques

Building High Performance Teams

Career Transition Workshop

Civilian Travel Regulations

Communicating for Results

Constructive Conflict Resolution

Contracting Basics for COTRS

Cost Accounting Concepts

Cost Benefit Analysis

Creative Problem Solving

Critical Thinking: A Writing Skills Workshop

Data Collection and Analysis

Dealing with Angry Customers

Decision Making for Support Staff

Defense Business Operations Funds

Effective Communication with Customers

Effective English Workshop

Editing for Impact

Employee Performance and Conduct Problems

Executive Writing

Facilitating Work Teams

Federal Accounting Standards

Federal Appropriation Law

Federal Budget Process

Federal Supply Schedules

Freedom of Information and Privacy Act

Fundamentals of Writing

Governmental Bookkeeping and Accounting

Implementing Self-Managed Work Teams

Instructor Training

Intermediate Management Analysis

Intermediate Skills in Statistics

Interpersonal Communications

Introduction to Federal Acquisition

Introduction to Federal EEO Programs

Introduction to Management Analysis

Introduction to Personnel Management

Introduction to Program Evaluation

Introduction to Supervision

Job Interviewing Skills

Job Strategies for Older Workers

Leadership: Change and Challenge

Leadership Skills for non-Supervisors

Listening and Memory Development

Magic of Teamwork

Managing Diversity

Management Functions and Techniques

Managing the Customer Satisfaction Process

Mentoring Skills

Myers-Briggs Type Indicator Workshop

Negotiating Techniques

Office Management

Position Management

Positive Approaches to Difficult People

Pre-Retirement Planning

Pre-Supervisory Workshop

Professional Secretaries

Project Management

Project Management for Support Staff

Proofreading

Putting the Power of Networking to Work

Quality Management Tools and Skills

Quality Management Workshop

Reengineering the Public Sector

Report Writing

Resume Writing

Service Excellence

Sexual Harassment Prevention

Statistics and Data Analysis for Admin Support

Stress Management

Supervising Problem Employees

Supervision and Group Performance

Technical Presentations

Technical Writing

Telephone Service Skills

Time Management

Understanding Human Behavior

Valuing Diversity

Writing Effective Letters

Etc., etc., etc.
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