Government Affairs        Institute

The GAI has been conducting courses on Capital Hill since 1965. For thirty years GAI was part of the Office of Personnel Management, but it was privatized by the Federal government in 1995.  In 1997 GAI became part of Georgetown University.

Web Site: http://guweb.georgetown.edu/ssce/gai/index.htm
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Advanced Budget and Appropriations.  $500. 2 days. Offered 2 times a year.  GS-11 and above.  OMB policy guidance and agency budget formulation process.  OMB budget review, hearings and passback.  Formulation of – the President’s budget and its submission to Congress.  Budget resolution and the role of the Budget Committee. Reconciliation process. Roles of the authorizing committees. Appropriation hearings and markups.  The power and limitations of appropriation legislation. The line item veto. The Government Performance and Results Act.
Advanced Legislative Process. $500.  2 days.  Offered 2 times a year. GS-11 and above. Why and how legislation is introduced.  Types of legislation, including authorizing and appropriations legislation.  Legislative drafting and the bill referral process.  Committee hearings, markup and reports. House floor procedures, including scheduling, the roles of leadership and the Rules Committee, debate, the amending process, and voting. Senate floor procedures, including scheduling, the role of leadership, debate, unanimous consent, and the amending process.  The conference committee process.  Legislative oversight.
Capital Hill Fellowship Program.  $3,550 for 7 months. $4,800 for 12 months.  GS-13 and above.  Programs begin December of each year.  Fellows receive instruction and hands-on experience on Capital Hill through training and developmental activities consisting of an intensive 3-week orientation on the operation and organization of Congress; a full-time assignment on the staff of a Member, committee, or support agency of Congress, and periodic seminars throughout the period designed to provide detailed, intensive knowledge about congressional process, organization and practices.
Congress and Money. $500. 2 days. Offered 3 times a year.  GS-11 and above.  The deficit and how it affects all budgetary decisions.  Role of the money committees.  Reforms in the congressional budget process. Current budget issues. Politics of tax policy.  Recommended that Congressional Operations Seminar be taken first.
Congressional Operations Seminar. $840. 5 days. Offered 8 times a year.  GS 9 – 14. Leadership and organization in Congress.  The authorization, appropriation and budget processes. Congressional committee and floor procedures.  Role of Members and personal staff. Role of the committee staff.  Congressional oversight of the Executive Branch.  Influence of the media and special interests on public policy formulation. Role of congressional liaison offices.

Congressional Update. $240. 1 day. Offered 2 times a year.  GS-11 and above.  Assessment of the significant legislation accomplished in the First Session. Progress report on the membership, leadership and committee structure.  A forecast of the anticipated legislative agenda for the Second Session.  An explanation and analysis of issues concerning the federal budget.

Personal Liability of the Federal Official. $240. 1 day. Offered 2 times a year.  GS-12 and above.  This program cannot tell Federal personnel how to avoid being sued, but it will show the range of circumstances that have led to suits, examine the major court cases that have dealt with the individual liability of the Federal employee, consider what the government will do to defend them from such suits, and look at the legislation that now limits liability.
Preparing and Delivering Congressional Testimony.  $500. 2 days. Offered 2 times a year. GS-11 and above.  Detailed explanation of all types of congressional hearings.  A workshop on preparing congressional testimony.  A workshop on delivering congressional testimony. Hands-on experience in testifying before a simulated hearing on Capital Hill.  Review and analysis of individual testimony on videotape.

Seminar for Executives on Legislative Operations.  $890. 5 days. Offered 2 times a year.  GS 14 and above. Congressional party, leadership and committee structure.  Purpose and practices of congressional committee actions, including the hearing process.  Legislative guidelines governing the current authorization, appropriation and budget process.  Rules and practices governing House and Senate floor procedures.
The New Congress.  $240. 1 day. Offered several times a year. GS-11 and above. Analysis of the election results, including voter trends, key electoral issues, and what the outcome may suggest for the legislative agenda.  Discussion of changes in the make-up of the membership, leadership, and committee chairs in the new Congress.  An examination of key Legislative-Executive Branch issues. 

Phone (202) 333-4838 or fax (202) 333-8165 for latest schedule of courses and fees. Submit DD form 1556 to: Government Affairs Institute at Georgetown University, Suite 112, 3333 K Street, NW, Washington DC 20007.  Location of course should be “Capital Hill” on Block 19C of DD form 1556. Suspense is three weeks prior to course start date. Students receive written notification of acceptance two weeks before start of class. Course location: House of Representatives Office Building, Washington DC.  Courses normally begin at 0830.
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