1. Listed below is the updated  FY99 Onsite  Training Schedule.  Please note the changes.  

2. Please survey your organizations for nominees and submit nominations ASAP.  

3. TRAINING SITE:  Our classes will be held in our new location, which is  Building 82 (The Hospital Bldg)                                                                                                                                                                                         

4. NOMINATION PROCEDURES:

NOTE:  These procedures have been coordinated and finalized by this office,  the Contracting office, and the DRM office.
 (A)   For  Non-Cost Courses:    To secure a seat in the class, a  DD Form 1556 must be submitted  to this  office prior to start of class.

 (B)    For Cost Courses:   To secure a seat in a class that has a cost, a DD  Form 1556  must be submittted to this office prior to start of class,  using one of the methods listed below for payment:
· Using the Credit Card: 1556 must have on it the  Credit card number , the persons name on the credit card and the expiration date (this is for training under $2500). This is our preferred option for payment of training. 

· Using An Accounting Citation.  1556 must have the Accounting Citation on it. If you prefer to use this method for payment, your 7th copy (Receiving Report) must be submitted to DFAS by your organization for payment. 

FY99 ONSITE TRAINING 

 


SPONSOR/
DATES
COURSE
DCPDS#
VENDOR                       COST       

27 Oct-6 Nov 98
 (PPBES)
400295
Finance Sch                     N/A

4-15 Jan 99
Resource Management Budget`
505270
Finance Sch
  N/A  

12 Jan 99
Retirement
023043
CPAC(M)
  N/A

19 Jan 99
Powerpoint  97
022743 
PROCOM
  $75

19-20 Jan 99
Basic English Review
025463
Lavach & Assoc
  $110


20 Jan 99
Excel 97
022683
PROCOM
  $75

21 Jan 99
Resume Writing
026363
ACAP(E)
   N/A

21-22 Jan 99
Proofreading & Editing
025483
Lavach & Assoc
   $110

21 Jan 99
Word 97
022783
PROCOM
   $75

22 Jan 99
Access 97
022623
PROCOM
   $75 

25-26 Jan 99
Internet Publ w/HTML-Intro/Adv
023003
PROCOM
   $375

25 Jan 99
Diversity Awareness
022883
Peoples Skills
   $55

26-28 Jan 99
Interpersonal & Organizational 


  Skills for Supv & Mgrs
022903
Peoples Skills
   $165

27 –28 Jan 99
Intermediate Excel 97
022703
PROCOM
   $145

29 Jan  99
Outlook
025823
PROCOM
   $75

1 –2 Feb 99
Intermed Word 97
022803
PROCOM
    $145

3-4 Feb 99
Intermediate Access
022643
PROCOM
    $145

3-4 Feb 99
Proofreading & Editing
025483
Lavach & Assoc
   $110

5 Feb 99
Word 97
022783
PROCOM
    $75

8-9 Feb 99
 Adv Word   97
022823
PROCOM
   $145

8-9 Feb 99
Intermediate  Access  97
022643
PROCOM
   $145

9-10 Feb 99
Career Development
022923
Peoples Skills
   $110

10-11 Feb 99
Advance Excel  97
022723
PROCOM
   $145

11-12 Feb 99
Effective Writing
025523
Lavach & Assoc
   $110

12 Feb 99
Excel  97
022683
PROCOM
   $75

16-17 Feb 99
Intermediate/Adv  Powerpoint 97
022763
PROCOM
   $145

16-18 Feb 99
Effective  Oral Presentations
025503
Lavach & Assoc
   $165

18-19 Feb 99
Intermediate Access  97
022643
PROCOM
   $145

9 Mar 99
Retirement
023043
CPAC(E)
    N/A

15-16 Mar 99
Basic English Review
025463
Lavach & Assoc
    $110

15-16 Mar 99
Internet Publ  w/HTML                       023003         PROCOM
    $375


    

17-18 Mar 99
Intermediate Excel  97
022703
PROCOM
    $375

17-18 Mar 99
Proofreading & Editing
025483
Lavach & Assoc
    $110

19 Mar 99
Access  97
022623
PROCOM
     $75

22-23 Mar 99
Advance Access  97
022663
PROCOM
     $145

24 Mar 99
Powerpoint  97
022743
PROCOM
     $75

25-26 Mar 99
Intermediate Access  97
022643
PROCOM
     $145

29-30 Mar 99
Intermediate/Adv  Powerpoint  97
022763
PROCOM
     $145

31 Mar 99
Excel  97
022683
PROCOM
     $75

1 Apr 99
Powerpoint 97
022743
PROCOM
$75

9 Apr 99
Retirement
023043
CPAC(M)
 N/A

12-13 Apr 99
Publishing on the Web

                                               w/Microsoft Ofc 97
-----------
PROCOM
$375

12 Apr 99
Listening :Forgotten Skill
025803
Peoples Skills
$65


13 Apr 99
Leadership Skills for  

                                         Today’s  Woman
022983
Peoples Skills
$65

14 Apr 99
Professional Developement for 


   Admin & Secr Staff
022943
Peoples Skills
$65

18-19 May 99
Effective Writing
025523
Lavach & Assoc
$110 

20 May 99
Resume Writing
026363
ACAP(E)
 N/A

25-27 May 99
Effective Oral Presentations
025503
Lavach & Assoc
$165

15 Jun 99
Retirement
023043
CPAC(E)
 N/A


12-13 July 99
Basic English Review
025463
Lavach & Assoc
$110

20-21 Jul 99
Proofreading & Editing
025483
Lavach & Assoc
$110

2-3 Aug 99
Effective Writing
025523
Lavach & Assoc
$110

24-26 Aug 99
Effective Oral Presentation
025503
Lavach & Assoc
$165


